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WHITEHILL COMMUNITY ACADEMY (3-11)  

 
Marking Policy 

 
At Whitehill Community Academy we believe that each child is an individual with specific needs 
that we meet appropriately through planning, assessment, motivation and encouragement.  An 
integral part of this philosophy is to establish a consistent approach to the way children’s work is 
marked, so that pupils have a clear understanding of how well they have achieved their target and 
what they need to do to improve further, through meaningful and effective comments.  
 
The core aims of the marking of children’s work are: 
 

 To motivate children to want to produce high quality work and make progress. 

 To help children to improve their work through the setting of challenging, but achievable 
targets. 

 To ensure that there is a consistent approach to marking and presentation of work 
throughout the school. 

 To help children value work and promote self-esteem. 

 To recognise and reward pupil achievement. 

 To identify children who need more support or challenging work. 
 
Broad Guidelines 
 
Good marking occurs when it is: 
 

 Clearly related to the aims of the lesson  

 Meaningful for the individual child 

 Used to inform future planning 

 Positive and constructive, with appropriate praise/rewards given 

 Effective in encouraging a dialogue between teacher and child 
 
With this in mind our marking should include: 
 

 Verbal and written feedback 

 The date - short date, eg. ‘01.09.21’ in Maths books or in English draft book (in the margin) 
for continued pieces of draft work. Long date, eg. ‘Wednesday 1st September’ in English, 
Theme and Science, with a title ‘Can I …?’ question at the beginning of a piece of work, 
underlined using a ruler. NB – Date and title should be recorded by the children where 
possible and appropriate. 

 Stamps:  
A star stamp for fantastic work. The star stamp will also allow that piece of work to 
be eligible for a Star of the Week certificate. 
 
A ‘thumbs-up’ stamp for work on track. The pupil has met the lesson objective and 
the teacher is really pleased with the piece of work.  

 
Teachers may choose to use their own stamps on a piece of work, in addition to the 
Thumbs-up and Star stamps supplied. There is no expectation for all work to be stamped, 
this is purely optional. 
   

 Comments (if relevant) which are related to the ‘Can I…?’ question, in recognition of 
children’s achievements and indication of the next steps in their learning. 



 Time built in lessons for children to reflect on marking and respond to it. Children may 
respond with a physical ‘thumbs-up’ (I understood the lesson and think I’ve met the 
objective), ‘thumbs-side’ (I didn’t get everything and think I might need more practise) or 
‘thumbs-down’ (I didn’t understand and think I need adult support). The main purpose of 
this is for a teacher to gauge the success of the lesson. 

 From September 2022, Evidence Me has been introduced at Whitehill Community 
Academy. This can be used to evidence ‘WOW’ moments of the planned curriculum or key 
moments of a child’s learning journey within the curriculum, e.g. A completed gymnastic 
sequence, following a number of linked skills lessons. Each area of the curriculum has links 
to the Early Years Curriculum and National Curriculum available to be tagged to the 
evidence. This aims to make lessons more memorable for pupils, reduces the amount of 
photocopied work being stuck into books and also reduces the amount of marking for 
teachers. There is an expectation of 2+ ‘Wow’ moments being recorded onto Evidence Me 
per half-term. From January 2023, once classes have started to build a portfolio, we aim to 
share Evidence Me with parents. Evidence Me can also be filtered by cohort and subject to 
allow subject leads and SLT to monitor coverage and standards of work.  

 
The Marking Process for KS1 & KS2 
 

 In all subjects, Teachers and Support Staff should be completing in-the-moment marking 
during the lesson, in green pen. In-the-moment marking may include an effort grades 
A,B,C and attainment grades 1,2,3 against the learning objective (KS2 only, KS1 will 
respond with an effort grade of A, B, C and a stamp, if relevant) each day for English and 
Non-core subjects and use effort grades A,B,C in Maths in instances where the teacher 
feels able to make a summative judgement towards the end of the lesson. This information 
then also feeds into same-day intervention.  

 Summative marking, with a positive comment or areas for development / improvement 
should be completed in pink pen, following the ‘Think Pink’ routine, along with an effort 
grade of A, B or C. and attainment grades 1,2,3. Children should know that if they have 
pink marking, they may have a positive comment and Effort/attainment grade to think about 
and be proud of eg. ‘Fantastic work Jamie – I love the similes you have used A1  ’, or 
there may be a next step or error, eg. reversal of letters or numbers, for them to think about 
and correct, eg.      ‘Practise these letters s s s    B2   ’ 

 Slips for same-day intervention should be completed by the TA. Pupils should re-assess 
themselves at the end of the intervention session. 

 Use of purple pens for pupil corrections / marking – This should demonstrate how 
independently a pupil has completed the activities. Any guided/ whole-class work should 
also be completed in purple pen. Purple pens will be introduced into pupil-marking in Year 
1. 

 Year 1 – Year 4 English books - Use of purple pens for teacher-led pupil corrections / 
marking – This should demonstrate how independently a pupil has corrected any errors or 
emissions which have been highlighted by the teacher in pink pen (in the margin). Any 
guided/ whole-class work should also be completed in purple pen. Purple pens will be 
introduced into pupil-marking in Year 1. 

 Year 5 & Year 6 English books - Use of blue pens for teacher-led pupil corrections / 
marking – This should demonstrate how independently a pupil has corrected any errors or 
emissions which have been highlighted by the teacher in pink pen (in the margin). Any 
guided/ whole-class work should also be completed in purple pen. 

 English books - Highlighter pen will be used by the teacher (or by a peer-marker) for 
sentences which do not make sense grammatically. Pupils will respond using purple pen. 
(Year 5 and Year 6 pupils will respond with blue pens). 
 

 
 
 



The Marking Process in Nursery 
 
No formal marking to take place. All feedback will be verbal and immediate. All assessments will 
be recorded on DCPro, with regular sharing of work and photos on Class Dojo Portfolio and on 
Evidence Me. 

 
The Marking Process in Reception 
 
Pupils will be observed against the lesson objective for the block/ theme and recorded on Early 
Essence. Self-assessment and a visual stamp on Maths/ Writing, along with any appropriate next 

step, either verbal or in green pen, eg. Practise forming ‘r’ which will either have immediate 

intervention, or, depending on groups the pupil has worked in, be added to planning and linked to 
provision or be followed up in the ‘next step’ session at the start of the following week. All 
assessments will be recorded on DCPro, with regular sharing of work and photos on Class Dojo 
Portfolio and on Evidence Me. 

 
Marking in Maths 
 
At the start of the lesson, children write the short date (including the year) and the title, eg. ‘Can I 
add using the column method?’, then underline it using a ruler. 
 
Year 1 teachers complete a class feedback grid for each child and each mathematical objective. 
This is kept in their Maths Assessment Folder. 
From Year 2 upwards, the feedback grid (below) should be stuck into the child’s book, next to the 
date and title.  
 
 

 
 
 
 
 
 
 
 
 
 
Children should mark their own work at intervals throughout the lesson. They should either tick or 
correct their work using purple pen.  
 
All adults in the classroom should circulate during the lesson with a green pen. As they work with 
pupils, either to support them or extend them, they should make annotations in the child’s book to 
show impact. The following codes should also be added in all books, if appropriate: 
 

- (T), (TA) That a child has needed support during the lesson from either an adult.    
- (CU)That the child requires catch-up in the afternoon. 

 
Summative marking, with positive praise or areas for development / improvement should be 
completed in pink pen, following the ‘Think Pink’ routine. Children should know that if they have 
pink marking, there may be something highlighted for them to be proud about or something for 
them to think about and correct. 
 
Same-Day Intervention should happen in all year groups on a daily basis. This is for children who 
need to make a lot of corrections to their work, or need further support in order to access the 



following lesson. The slip below should be completed and stuck into books. Any additional work or 
adult interaction (green pen) should be recorded in the child’s maths books to show impact. 
 
 

  
 
 
 
 
 
 
Marking in English 
 
English Writing Books (Yellow books) 
 
These should contain more self-editing from pupils. Where appropriate, they should have a 
teacher comment, effort grade and attainment grade. 
 
In addition to the daily marking of work, the assessment grid should be completed by teachers at 
the end of each new unit and for the half-termly assessed piece of writing. Objectives should be 
taken from the DFE Interim Writing Assessment documents (National Curriculum objectives) and 
ticked/ completed to assess the completed unit / half-termly assessment.  
 
English – Reading and Comprehension 
 
Reading and comprehension work will either go in the pupil’s reading file of in their vocabulary 
book. This work will have a stamp from the teacher. 
 
Editing written work 
 
In Key Stage 1, Year 3 and Y4, the following symbols will be used to edit pieces of work (where 
appropriate, additional punctuation mark reminders will be used): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In Key Stage 2 (Year 5 & Year 6) the following symbols will be used to edit pieces of work: 

Same Day Intervention   Date: Staff: 
Notes: 
 
 
 
 

What does the symbol mean? 
(To be completed by the child in purple pen to show prompted editing) 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Additional Guidance for daily marking: 
 

1. Throughout sentence-stacking lessons, teachers and support staff should use green 
pen to give children immediate feedback.  

2. Teachers and support staff should tick writing where an element of the success 
criteria has been met. 

3. Teachers and support staff should use green pen to highlight spelling, punctuation 
and grammar mistakes for children to edit in purple pen straight away. 

4. After the lesson, further feedback may be offered using pink pen. 
(See examples below) 

Guidance for marking independent writing: 

1. Teachers do not need to deep mark a child's independent writing unless intervention 
is to take place. 

2. Teachers should use a child's independent writing to assess against the year group 
writing objectives (tick list sheets). 

3. Annotations may be made on the child's independent writing to make notes of where 
a child has met the year group's objectives or where a target has been identified. 

4. Assessments of independent writing should be done following the completion of the 
child's work. 

In order to mark each piece of work in context, it is also important, where appropriate to inform the 
marker if the child has had extra support or differentiation according to their individual needs.  This 
is done using a simple code: 
 
Effort Grades 
 
A = Outstanding effort, well done! 



B = Good effort, but you can do better. 
C = Poor effort, please try harder. 
 
Attainment Grades 
 
1 = You have achieved objective fully. 
2 = You have nearly achieved your objective and just need a little more practise or adult support. 
3 = You have not achieved your objective and need intervention support. 
 
Before the next piece of work is undertaken, pupils should be given time to revisit the targets from 
the previous piece of work. 
 
Foundation Subjects 
 
These will be marked with an effort grade and a stamp. Next steps and positive comments may 
also be used where necessary. 
 
Conclusion 
 

Marking children’s work should be a powerful, manageable and very useful diagnostic record of 
children’s achievement that also serves to inform future planning and informs children what their 
next step in learning is to improve their work.  It should also be an effective way of providing 
feedback to children about their progress and develop greater motivation and self-esteem 
throughout. 
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